
It’s a fact of life that many students now

take part time or temporary jobs during the

academic term. Whilst these jobs will help

you to develop the skills and experience

that graduate employers are looking for, it

is important that you manage your time, to

ensure that they don’t adversely affect your

academic studies.

Here are some practical suggestions that

might help you to successfully combine your

part time job and study.

•  Always carry a diary or enter information

onto an e-diary so you know what course

work dates are and when assignment hand

in dates are etc.  This will help you to keep

track of deadlines.

•  Try to plan ahead. If you know a busy

time is coming up on your course or at your

place of work, plan ahead as much as

possible and try to move things around to

create a balance.

•  Employers will be more sympathetic if

you advise them as soon as you can that

you can’t work, and if you are able to

suggest practical solutions and take

responsibility for the change in rota they will

think this is good.

•  If you are struggling, seek advice and

support as early as you can from your course

tutor. Often coursework deadlines can be

extended in exceptional circumstances.

•  Don’t forget to give yourself time to

unwind and relax after work or study. Don’t,

for example, cut something out because

you don’t feel you have the time to fit it in.

You will resent the fact that you can’t do

this activity and either your work or your job

will suffer.

•  Try to stick to structured work patterns so

you know, for example, every Thursday

morning you work 9-12. This will help you to

focus your time.

•  Be realistic about what you can fit in.

Remember there are only 24 hours in a day.

Don’t over promise then under deliver.

•  Try to cut back on part time work during

exam times. Work might provide you with

a welcome relief from your study but try to

organise some time off before exams and

try not to agree to extra shifts or overtime

at this time.

•  Don’t skip lectures to undertake work -

missing classes and submitting work late or

of poor quality will seriously affect your

degree.

•  Evaluate what you are spending your

time on to identify areas where you can

make changes. For example are you

spending valuable time travelling to and

from work? Can you change shift times

so you only have to make the journey once?

Can you look for work closer to home or to

the campus?

•  Remember to talk about how you

managed your time while working and

studying at job interviews. Employers will be

impressed to hear how you achieved this

and it can demonstrate your organisational

and time management skills.

Websites
www.bathstudent.com/aware

www.bathstudent.com/sorted

International Office

(Wessex House 2.15)

www.bath.ac.uk/international-office

Student Money Service

www.bath.ac.uk/students/money-service

Salaries and Wages

www.bath.ac.uk/finance/payroll-office

www.morethanwork.net

www.work-experience.org.uk

www.nases.org.uk

www.dfes.gov.uk/international-students

www.ukcosa.org.uk

www.workpermits.gov.uk

National Insurance helpline:

0845 600 0643

Tax Office

0845 3021443
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If you can’t find what you’re looking for,

contact us:

joblink@bath.ac.uk

01225 383809

Students’ Union,

University of Bath

BA2 7AY

National Minimum Wage

 National Insurance

 Tax

 Timesheets

 Contracts and pay slips

 International Students
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Where can I find

advice?

www.BathStudent.com

The JobLink web site

www.bathstudent.com/joblink

has lots of information for both

students and employers.

Most answers can be found here,

including information on:

What is JobLink?

JobLink is an employment service to help

students find part time, term time and

vacation employment. We ensure the work

is safe and fair.

All our current vacancies are advertised on

notice boards on the Students’ Union

corridor (1East Level 3) and in Student

Money Services. They are also advertised

on the web site

 www.bathstudent.com/joblink

In order to apply for a job you need to

log on to

BathStudent.com

This will enable you to view contact details

for each position.

Kirsten Wakefield

JobLink Personnel

 Administrator

suskmw@bath.ac.uk

Becky Gallagher

Student Employment

Co-ordinator

joblink@bath.ac.uk


